Extended Day Program Procedure
9-1-09

Dear Parents,                                                                                             

First of all, on behalf of our staff I would like to express my gratitude for your support for the Extended Day Program.  We are about to begin a new schedule (fall) in the Extended Day.  Please circle your choices in the schedule and return the form to your child’s classroom teacher by the due date.  We will give priority to those forms returned by the due date, and will do our best to honor them.  If a club is filled, we may need to move your child to a different club, so please be flexible about that.  The Extended Day Program is not a mandatory program, but a privilege for the students at no cost.  We are very thankful to the Board of Trustees to provide this educational program to our students at no cost!

Please take some time to review the following rules and regulations that the school has set for the Extended Day Program:

· Once the clubs are chosen, the student remains in that club until the end of the school year.  A student is not allowed to add or make any change in the schedule in the middle of the semester, unless it’s a new student.  A new student can choose club/clubs any day of the week within a certain time frame given to the student.

· The schedule paper has to be back to school by the due date to get a guaranteed spot in the chosen club.  Once the club gets full it would be hard to add any student in that club.

· Once a club enrollment is finalized, a change can be made by the Ext. Day coordinator on a case-by-case basis.

· During special events such as presentations, talent shows, multi-cultural reading, etc. students will have the option of attending the Homework Club if needed.

· When a club teacher is absent, the students are going to follow a back-up plan for that day.  The students may watch an educational video or they may be placed in a different club. 

   

·   Children are expected to stay for the full length of each session (but may miss the last 10 minutes for a doctor’s appt. or other legitimate reason).  Students who come and go during sessions make it very hard for instructors to provide a consistent and effective program.  If your child must withdraw due to time conflicts with an out of school activity, he/she can join a club later in the semester if space is available.

·  If your child is absent for three consecutive sessions from a club without a valid excuse, he/she will be dropped from the club roster. 

· Children’s interests vary, and those who misbehave during a club, generally do so because that activity is not of particular interest to them.  Please help your child choose clubs carefully, but encourage your child to try something new as well.  The Positive Behavior System will apply to the Extended Day Program as well.  If any student receives two minor incident reports and a referral for misbehavior in a particular club(s), he/she will be dropped from that club for the rest of the semester. Parents will be notified immediately about any misbehavior reports from instructors.  If this occurs during the first session, the student needs to be picked up at 3:25pm, but can still attend the second session if you choose to bring her/him back.  Child care services are not available at the school.

· If any student receives two minor incident reports and a referral for misbehavior at a talent show, presentation or during a movie show, parents will be called so that the child can be picked up immediately.  That student also loses the privilege of attending the next month’s special, and needs to be picked up at 3:25pm.

· A quick reminder of the session ending time: the first session ends at 4:35pm and the second session ends at 5:25pm.  Please enter through the back door of the building to pick up and sign out your child after the second session.
I truly appreciate and thank all the parents for direct communication on change of plans, and support on the plans that help your child’s education.  I would also like to thank in advance all the Extended Day instructors, staff, and the parent volunteers for helping out in the Ext. Day Program!  

 

Thanks, 

Cordially,

Helena Khan

Extended Day Coordinator

Email khan@yscp.org
Ph# 814-237-9727

